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Employment Application
Position Details
Applying for Position

Expected Income

Personal Information

Full name


Sex

( Male

( Female
Date of Birth
 Place of Birth

Ethnic Group
 Religion

ID Card No
 Place of issuing ID

Permanent Address

Temporary Address 

Telephone No.
( Mobile phone

( Home phone

Email 


Marital Status
( Single
( Divorced
( Married
(  Widowed
Status of Health
 Height.................
Weight

Professional Skills
Qualification
( High school

( 2 - year Technical College Diploma




( 3 - year Diploma

( Bachelor degree

( Postgraduate
Major 


Training School 

Graduation Year  


Graduation Rank 


Diploma/ Certificate 

Qualification
( High school

( 2 - year Technical College Diploma




( 3 - year Diploma

( Bachelor degree

( Postgraduate

Major 


Training School


Graduation Year


Graduation Rank


Diploma/ Certificate


Foreign Language 
English
( Good
( Fairly good
( Average
( Bad

Computer Skills
Word

( Good
( Fairly good
( Average
( Bad



Excel

( Good
( Fairly good
( Average
( Bad



Internet
( Good
( Fairly good
( Average
( Bad



Work Experience
Company Name

Company Address

Direct Supervisor 


Telephone 
 Email 

Working time from year 
to year  

Working position 
 Salary

Main tasks 

Reason for leaving 

Company Name


Company Address


Direct Supervisor 


Telephone 
 Email 


Working time from year 
to year


Working position 
 Salary


Main tasks 

Reason for leaving 


Company Name


Company Address


Direct Supervisor 


Telephone 
 Email 


Working time from year 
to year


Working position 
 Salary


Main tasks 

Reason for leaving 


Can we contact companies that you worked at?

( Yes

( No
Which company(s) 

General Information
What are the aims of your career promotion (describe briefly the position, job title you want to achieve in two years, five years)?
Can you work outside working hours?

( Yes

( Maybe

( No
Can you work in another province or city? 
( Yes

( Maybe

( No
When can you start working if you are recruited
( Immediately

( 7 days later
( 15 days later

( one month later 
Do you like to work in a team or alone? Why?
What do you do in your free time?
You knew our recruitment news through

( Newspaper advertisement

( Relatives/ friends in our company

( Friends outside
(  Website 

(  Others (please be specific)
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